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1

INTRODUCTION

Appendix B to the Internship in Architecture Program (IAP) Manual sets out the specific
requirements and guidelines for Intern Architects and Recognized Students enrolled with the
AANB and must be reviewed in conjunction with the IAP Manual.

The intent of enrolling with the AANB as an Intern Architect is to complete the Internship in
Architecture Program (IAP) and become a registered architect. Intern Architects are
encouraged to complete the registration process in a timely manner. Most architects who
become registered through the internship pathway complete their requirements within five
years or less.

DEFINITIONS

Intern Architect

An Infern Architect is an individual who has completed a professional degree program in
architecture, or the RAIC Syllabus Diploma in Architecture program, obtained a certificate
(or recognized equivalent) from the Canadian Architectural Certification Board (CACB),
and registered with a Canadian provincial and/or territorial body that regulates the
profession of architecture in that jurisdiction (collectively, Regulatory Organizations of
Architecture in Canada or ROAC).

An Intern Architect has a Supervising Architect (if employed) and a Mentor, and records
architectural experience using the Canadian Experience Record Book (CERB) form as
part of the transition from a graduate of a professional degree program to a registered
architect.

Intern Architects are permitted to use the designation of “Intern Architect” following
approval of an application for Infern Membership.

Recognized Student (IAP Manual, Section 1.5 and 1.6)

A student who is enrolled in a CACB accredited architectural program of study in
Canada and who has completed 60 credit hours with that accredited program that
satisfies the Student Performance Criteria consistent with the applicable Conditions and
Terms for Accreditation published by the CACB. Recognized Students can log up to 760
pre-graduation hours fowards the IAP. They must enroll as Student Member with the AANB
to start submitting hours.

Supervising Architect (IAP Manual, Section 1.2)

The architect within the architectural practice or place of employment who personally
supervises and directs the Intern Architect (IAP Manual, Section 1.2.). Refer to the AANB's
Supervising Architect and Mentor Guidelines for further details.

The architect may be registered in another jurisdiction (local and international) that has
an active mutual recognition agreement with Canada.
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Mentor (IAP Manual, Section 1.2)
An architect or retired architect not employed at the Intern Architect’s place of
employment and who acts as an independent guide or advocate for the Intern Architect.

A Mentor of a Recognized Student may be an academic instructor, a program of study
adyvisor, or a person providing guidance about the IAP to the Recognized Student.

Intern Architects are required to have mentors, but this is not mandatory for Recognized
Students.

2 EXPERIENCE (IAP Manual, Part 3)
.1 ELIGIBILITY

a) Student Experience (AANB Recognized Student Members)
Students enrolled in an accredited program may begin recording hours, while
registered as a Student Member with the AANB., after completing 60 credit hours
(typically during the final two years years) in courses that contribute to the Student
Performance Ciriteria for accreditation and prior to graduation; and , Such
approved pre-graduation hours shall count towards the required 2800 hours prior
to undertaking the Examination for Architects in Canada (ExAC). Hours in
Categories A, B, C will be reviewed in the same manner as Intern hours. If
approved, a maximum of 760 hours will count towards the minimum hours required
to be eligible to write the EXAC.

Students must ensure that their Canadian Experience Record Book (CERB) is
complete and submitted at the end of every employment block. Students must be
enrolled in an accredited school to have their hours recognized (i.e. hours will not
be recognized if they are on leave of absence from school). Following receipt of a
completed CERB, experience is reviewed, and students will receive a completed
Periodic Assessment Form (PAF) which will confirm the number of approved hours.

b) Intern Experience
All Experience must be submitted in the required format on a Canadian
Experience Record Book (CERB). Credit will only be granted for experience gained
while actively enrolled as an Infern Architect in the IAP and the experience
categories noted on the CERB. Back-entering of experience prior to becoming an
Intern member is not permitted in the intern category.

Following receipt of a completed CERB, experience is reviewed, and interns will
receive a completed Periodic Assessment Form (PAF) which will confirm the
number of approved hours.

2 EXPERIENCE SUBMISSION REQUIREMENTS (IAP Manual - Part 3)
The record of architectural work experience is required to be submitted for review upon
completion of 900 to 1000 hours of architectural experience (approximately every six (6)
months) and must be submitted by the Intern within eight (8) weeks of the date of the last
entry.
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3 EXPERIENCE CLARIFICATIONS (IAP Manual, Section 1.4, 2.2 and 2.3)

a)

b)

c)

Continuous Recording

Interns must continue logging hours even after they have met the minimum hours
until they become fully registered architects. Continuing to log hours helps to ensure
currency is maintained.

Experience Gained “In-House”

Architectural employment obtained “in-house” may be acceptable if gained in the
employ of a government agency, crown corporation, institution, bank, engineering
office, developer or corporation having a department or office that deals primarily
with architectural design and construction as an ‘owner’ and is certified by a
Supervising Architect who is employed in the same entity and who personally
supervised and directed the architectural experience. This architectural experience
must be gained in Canada.

The experience must be gained:
a) Under the personal supervision and direction of an architect registered in
Canada;
b) On buildings owned by the entity; and
c) Not as a service for other entities.

If, at any point during the course of a project, the project is fransferred or assigned to
an outside architectural entity, all work from that point onward is no longer eligible
for credit. Even if the Intern contfinues to work under the supervision of the in-house
Architect, the experience will no longer be eligible for credit because the work is
primarily focused on reviewing or overseeing the external team'’s work, rather than
directly performing architectural services for the owner as the design architect or
architect of record.

When in-house experience is submitted for review, the AANB must receive
confirmation from the employer, through the Supervising Architect, that the
experience was gained in house while performing the services under the recorded
category items.

Experience Gained Outside of Canada while an Intern Architect with the AANB
There are situations in which an Intern Architect gains architectural experience
infernationally. The AANB will review and may recognize such architectural
experience provided:
a) The person was an Intern Architect registered with the AANB (or an Intern
Architect in Canada) while gaining the architectural experience;
b) The architectural experience was logged in the CERB;
c) The work was done under the supervision of, and is signed off by, the Supervising
Architect or Supervising Architect recognized by the AANB and
d) The work was also signed off by the Mentor.
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d) Variety of Experience / Diversification
The IAP states that “an infern’s experience must include a variety of occupancies
(minimum of two), project types and sizes.” Building classifications are defined within
the National Building Code (current version).

The AANB will consider experience where the Intern Architect/Recognized Student
has a good range of diversification within one occupancy type. For example, under
Assembly, the Intern Architect/Recognized Student works on schools, theatres,
libraries, arenas, restaurants, etc. However, if this range of complexity is not possible,
the AANB requires that a minimum of 600 hours be obtained in at least two
occupancies.

In accordance with the IAP, non-compliance with the requirement for a variety of
projects will be considered by the AANB only in exceptional circumstances. If there
remains a diversification deficiency the Intern Architect, Supervising Architect and
Mentor can discuss and address outstanding experience requirements. If the
deficiency remains at the time of making application as a registered Architect, the
applicant may be required to address the deficiency prior to their application being
approved.

LOCAL KNOWLEDGE AND CURRENCY OF EXPERIENCE (IAP Manual, Section 2.2)

To satisfy the AANB's currency requirements, 940 hours must be recorded under
Categories A, B or C, of the CERB within the three years prior to the date upon which an
application for registration as an Architect is made. The currency of experience must be
completed in an eligible architectural employment situation as outlined in the IAP
Manual.

MULTIPLE, CONCURRENT, PART-TIME EMPLOYMENT, AND INTERNATIONAL EXPERIENCE
(IAP Manual, Section 1.4 and 2.3)

Interns who intend to gain experience as described in Section 1.4 and 2.3 of the IAP must
obtain pre-approval of their employment situation to determine if it is acceptable.

LATE SUBMISSION OF EXPERIENCE CHARGES (IAP Manual, Section 3.2)
Late submission charges will apply. The charges are $100 for every 1000 hours submitted
one year after the last date of entry.

TRANSFERRING FROM ANOTHER CANADIAN JURISDICTION (IAP Manual, Section 1.8)
The AANB strongly encourages Intern Architects / Recognized Students to pursue licensure
in the jurisdiction of residence and work. Each jurisdiction is governed by its own building
codes and regulatory framework, with specific design and building requirements unique
to that jurisdiction.

When transferring from another province or territory, an Intern Architect / Recognized
Student must ask their home jurisdiction to fransfer their approved experience, and
Periodic Assessment Forms. It is important to note that some of the transferred experience
may not comply and be subject to review.

6|Page



3

All Experience gained, while enrolled as an Intern in another jurisdiction, must be
approved by the Regulator prior to transfer. The AANB will not review or approve Intern
hours gained while enrolled in another jurisdiction. Interns must ask their “home”
jurisdiction to transfer the CERBs that have been reviewed and approved along with
confirmation of their status.

The AANB will fransfer Intern Architect / Recognized Student records to another jurisdiction
upon request via email.

.8 TRANSFERRING TO A JURISDICTION IN THE UNITED STATES

Interns who may want to obtain their first license in the United States and were not
licensed anywhere in Canada, will be subject to the license requirements of the specific
jurisdiction in the United States.

.9 IDP INTERNS TRANSFERRING FROM THE UNITED STATES

NCARB Record Holders (formerly IDP Interns) who want to become interns with the AANB
should contact the AANB office.

.10  SYLLABUS STUDENTS (IAP Manual, Section 1.5)

Only architectural experience gained while actively enrolled in Part 2 of the Syllabus
Program and while actively enrolled as a Student Member will be eligible for credit.
Students in the Syllabus program may accumulate all the required 3720 hours
architectural experience gained after enrolment in Part 2 of the program. Syllabus
students are advised that while full credit for experience gained during the Syllabus
program may be granted by the AANB, they may not qualify for recognition under the
Inter-Recognition Agreement with the United States.

Syllabus Students are also required to meet the currency of experience requirements.

EMPLOYMENT (IAP Manual, Part 2)

Registration as an Intern Architect is not contingent on Employer/Mentor details, however; the
intern must submit the details and forms regarding employment with their first CERB submission
or it will be rejected.

The IAP requires that all CERB architectural experience be gained while an Intern Architect. An
intern cannot submit hours of experience unless they are registered and in good standing with
their provincial/territorial jurisdiction as an intern architect in the IAP. For this reason, interns must
ensure the AANB always has their relevant and current contact information on file. It is the
responsibility of the intern to keep their contact and employment information as well as any
other pertinent changes up to date with the AANB.

CANADIAN EXPERIENCE RECORD BOOK (CERB)

The AANB wiill only accept AANB's IAP electronic CERB. Forms which have been personally
developed will not be accepted. Approval of architectural experience is not guaranteed upon
submission and subject to approval following a detailed review. In some instances, additional
information may be required.

All electronic CERB submissions must be completed and signed by the Supervising Architect
and Mentor.
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CHANGES IN EMPLOYMENT AND/OR MENTOR (IAP Manual, Section 1.2 and 1.3)
The AANB must be advised of:

1.  Changes in employment

2.  Changes in Supervising Architect

3. Changesin the Mentor

MENTORS
Architects and Retired Members are acceptable as Mentors. Interns should note that:
¢ A Mentor must be independent of the Intern’s workplace
o A Supervising Architect cannot be your Mentor
e Should an Intern select a Retired Member as their Mentor, the selection must be pre-
approved by the AANB to ensure they have not been retired from the profession for more
than 5 years.

If an Intern is unable to find a mentor, they may contact the AANB for assistance.

Note - Students: Although mentorship for students is optional, schools may provide mentorship
to students however, mentors must be qualified (i.e. registered architects), consistent with the
mentorship requirements for interns.

AANB ADMISSIONS COURSE (IAP Manual, Section 1.1)
Interns must successfully complete all sections of the AANB Admissions Course before making
application for registered membership. Interns may also be subject to an inferview.

EXAMINATIONS (IAP Manual, Section 1.1)
The examinations recognized for licensure with the AANB are the Examination for Architects in
Canada (ExAC) - www.exac.ca

CONTINUING EDUCATION (CE)

As part of their membership, Interns must complete 50% of the Core (or Structured)
requirements and 50% of the Self-Directed (or Non-Structured) requirements of AANB's
mandatory CE program. All learning activities must be in the categories of learning as noted in
the AANB mandatory CE program.

APPLICATIONS FOR REGISTERED MEMBERSHIP
An Intern must successfully complete the following before being eligible to make application
for Registered membership:

e Be a graduate in architecture of an accredited university, other academic or technical
institution, or Program of Study recognized by Council and holds a certificate of
academic qualification recognized by Council.

e A minimum of 3720 hours of approved experience (submitted through the IAP program)
including 940 hours recorded in the three years prior fo application.

e 4 sections of the Examination for Architects in Canada (ExAC)

e The AANB Admissions Course

¢ Attend aninterview (if applicable).
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